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Login Page Jeaal) Juaud AL

Click the link bellow bl ) Ao Jsaal
https://converis.kfu.edu.sa/converis/secure/client/login https://converis.kfu.edu.sa/converis/secure/client/login
using your KFU ID and password (ex. mnmohammed) sl 4alS g ( mnmohammed JYia ) aaladl adidieial) and aladi g
Note: Without @kfu.edu.sa @kfu.edu.sa s ;Aaada

University Account Login
Login using your KFU login details that you use for your desktop on a daily basis

User name:

a wrf.h

Password:
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More:
Converis Account Login

Conwveris 8.18.0-IR220411
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Contract Signature

View your research Co-Investigators and External Investigators
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[ Application accepted — For Contract signature by PI
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Contract

The fellowing documents must be in your possession in order to successfully complete this request

1. The name of the project application and a summary of 150 words in Arabic or English

2. Update the principle investigator informatien, including the employee number, an electronic phote (or PDF file) from Identity Card or IQAMA

3. The Co-investigator(s) information, including the employee number, an electronic photo (or PDF file) from Identity Card or IQAMA (except in case of
external co-investigaters), the university rank on the QS university ranking scale in the case of external researchers

It should take between 15 to 30 minutes to complete and submit this request, based on the number of co-investigators
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Download Contract

Click “Project Applications” from side bar
From Menu, Click Report
1) Click on Grant Contract

2) Check box M the accepted application, and make sure its
status “Application accepted — For Contract signature by PI1”

3) Click “Create Report”

4) Wait some time for downloading the Contract from your

internet browser. Make sure your browser has allow
permission for downloading from this site.
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Upload Contract

After download the Contract, review its content, and sign it
either manual or electronic.

Click “Dashboard” from side bar
Choose your project Application under Things To Do

Click on “Contract” Tab
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Upload the Signed Contract

Upload signed pdf copy using “Upload new file”

Be sure it is “Signed by PI”

Click “Save & Submit”

Click “Application accepted — For Contract signature by DSR”
Then “Done”

[ Application accepted — For Contract signature by Pl - Admin Info

Basic Information * Applicants * Contract

Please follow these steps to Generate the Funding Contract Between DSR and Research Team

1. Once logged in to Converis
2. From the left Navigation Bar, select Project Management = Project Applications.
3. From the list of applications, select your application with status Application accepted - For Contract signature by PI by ticking the adjacent checkbox

4. Select Report from the top of the screen, Select "Reaserch Track™ Contract Form
5. Click on Create Report
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The End

Be sureitis
“Application accepted — For Contract signature by DSR”

You will receive an email when contract signed by DSR
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